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Abbott, Laurie, Final Report of the Archives Preser- 
vation Needs Assessment Field Test, review, 
478-79 

Abstracting, 218-20 

Abstracting, Information Retrieval, and the Humani- 
ties: Providing Access to Historical Literature, 
Helen R. Tibbo, review, 218-20 

Academic archives: academic library accreditation, 
225-26; electronic records: Pennsylvania State 
University archives appraisal project, 124-40: 
protocols for use of confidential records, 133- 
35; recommendations for electronic records, 
135-36; role in campus information 
environment, 124-40 

Academic library: preparing for accreditation, 225-26 

Access: archivist role in, 383; copyright, 271; elec- 
tronic access, 297, 300-301, 304, 306, 319, 
408-9, 449; enabling use, 395-96, 403-4, 456; 
fair use, 271, 276; Freedom of Information 
Act, 203-11; government records, universal 
right to, 425-26; literary manuscripts, 281; 
preservation microfilm, 279 

“*Access in the Time of Salinger: Fair Use and the 
Papers of Katherine Anne Porter,”’’ Jodi L. Al- 
lison-Bunnell, 270-82 

Access restrictions: congressional papers, 265 

Accountability, 224-25: as purpose of archives, 390- 
91, 392, 418, 423, 424, 455; government, 423 

Adams, Margaret O’Neill, ‘‘Punch Card Records: 
Precursors of Electronic Records,’’ 182-201 

Adkins, Elizabeth W., reviewer, 221-22 

Advances in Preservation and Access, Volume 1, 
Barbra Buckner Higginbotham and Mary E. 
Jackson, eds., review, 486 


Allison-Bunnell, Jodi L., ‘‘Access in the Time of 
Salinger: Fair Use and the Papers of Katherine 
Anne Porter,’’ 270-82 

American Council of Learned Societies, and the J. 
Paul Getty Trust, Technology, Scholarship, and 
the Humanities: The Implications of Electronic 
Information, review, 215-17 

American Library Association, Preparing for Ac- 
creditation: A Handbook for Academic Librari- 
ans, review, 225-26 

Amistad Research Center: collections, 465-66; use 
of MARC AMC at, 468-70 

Ancient Literacy, William V. Harris, review, 96-97 

Appraisal: 

—basis for selection, 382-83, 392-93, 398-401, 
405-6; 

—business records, 286, 287-88; 

—congressional records, 261-65; 

—electronic records, 126-38, 318-19; 

—for preservation, 477-78; 

—need for functional basis for, 422 

Archival Documents: Providing Accountability 
Through Recordkeeping, Sue McKemmish and 
Frank Upward, eds., review, 224-25 

Archival education and training, 409-10: 

—continuing education on preservation, 485; 

—electronic records training, 326-40: adult edu- 
cation methods, 328-31; archivists’ attitudes 
on, 329-30; automated training techniques, 
337-40; case study training, 335-36; gradu- 
ate education and training, 334-35; self- 
directed study, 336-39; trainee selection, 
327-28; training institutes, 332-33; training 
internships, 331; training workshops, 332; 
types of training programs, 331-34, 335-40; 
workplace training, 331; 

—need to change nature of, 450-51; 
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Abstracting, 218-20 
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environment, 124-40 

Academic library: preparing for accreditation, 225-26 
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tronic access, 297, 300-301, 304, 306, 319, 
408-9, 449; enabling use, 395-96, 403-4, 456; 
fair use, 271, 276; Freedom of Information 
Act, 203-11; government records, universal 
right to, 425-26; literary manuscripts, 281; 
preservation microfilm, 279 

“*Access in the Time of Salinger: Fair Use and the 
Papers of Katherine Anne Porter,”’’ Jodi L. Al- 
lison-Bunnell, 270-82 

Access restrictions: congressional papers, 265 

Accountability, 224-25: as purpose of archives, 390- 
91, 392, 418, 423, 424, 455; government, 423 

Adams, Margaret O’Neill, ‘‘Punch Card Records: 
Precursors of Electronic Records,’’ 182-201 

Adkins, Elizabeth W., reviewer, 221-22 

Advances in Preservation and Access, Volume 1, 
Barbra Buckner Higginbotham and Mary E. 
Jackson, eds., review, 486 


Allison-Bunnell, Jodi L., ‘‘Access in the Time of 
Salinger: Fair Use and the Papers of Katherine 
Anne Porter,’’ 270-82 

American Council of Learned Societies, and the J. 
Paul Getty Trust, Technology, Scholarship, and 
the Humanities: The Implications of Electronic 
Information, review, 215-17 

American Library Association, Preparing for Ac- 
creditation: A Handbook for Academic Librari- 
ans, review, 225-26 

Amistad Research Center: collections, 465-66; use 
of MARC AMC at, 468-70 

Ancient Literacy, William V. Harris, review, 96-97 
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—need for functional basis for, 422 

Archival Documents: Providing Accountability 
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workplace training, 331; 
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—use of information technology in, 66--72 —Canada, 223-24, 417, 418-19, 428; 
‘*Archival Image, The,’’ Eric Ketelaar, 454-56 —community organizations, 220-21; 
Archival management: automation, 212—13; by non- —custody of, see Archival profession; 


professionals, 351-54; disaster planning, 488; 

financial management, 347; planning and self- 

study, 226; preservation concerns, 477; preser- 

vation management, 486-87; remote reference 

services, 306-9; resource allocation to descrip- 

tion tasks, 468; use of MARC AMC, 464-74 

Archival Methods, David Bearman: 382-85, 433-34, 

451, 455: application of, 435; background, 433; 

on access and use, 385; on arrangement and 

description, 384-85; 393; on cultural purposes 

of archives, 385; on need for evidence, 418; on 

retention and preservation, 383-84; on selection 

and appraisal, 382-83; reactions to, 381-82, 

417, 434-38 

Archival profession: 

—alignment with other recordkeeping profession- 
als, 424, 439-40, 443-44, 450; 

—attitudes toward users, 425-26; 

—current challenges, 452-53; 

—custodial role, 384, 394, 402-3, 408, 422-23, 
424; 

—difference from library profession, 316-17; 

—ensuring evidence, role in, 441-42; 

—future role of, 410-13, 442-43; 444-45; 447- 
48; 

—goals, 390-91, 396-97, 410-13, 417-18, 431, 
433, 434, 439, 440, 452, 453; measurement 
of, 396; ways to achieve, 397-98, 398-404, 
410-13, 439, 442. 443, 456; 

—image in corporate environment, 349-50; 

—impact of electronic records on, 438; 

—manuals for non-professionals, 351-54; 

—-preservation: cooperation with library profes- 
sion on, 485; issues faced, 479-80; manage- 
ment of, 486-87; 

—-principals and practices: 6-8; in France, 324— 


—-professional development, 10—15; 

—qualifications for work with electronic records, 
129-30; 

—tole in electronic age, 320-21; 

—trole of staff in implementing changes, 427-28; 

—self—image, 444; 

—Society of American Archivists, Task Force on 
Goals and Priorities, Planning for the Archi- 
val Profession, 434, 452; 

—status within organizations, 385, 434 

‘*Archival Strategies,’’ David Bearman, 380-413. 

See also Bearman, David 

Archival Strategies and Techniques, Michael R. 

Hill, review, 350-51 

Archival theory, 342-44: application to electronic 

records, 314; in France, 342-44; impact of 

technology on, 483; preservation, 483 

Archival Theory and Information Technologies: The 

Impact of Information Technologies on Archi- 

val Principles and Methods, Charles M. Dollar, 

review, 483-84 


Archives: 


—as evidence, 391, 418, 455; 
—automation, 212-13; 449; 


—financial management of, 32-52, 347; 

—historical development of, 17; 

—manuscripts, 226-28; 

—opportunities for future of, 410—13; 

—optical imaging applications, 170-80; 

—promote use of, 403-4; 

—purpose, 322, 389-90, 390-91, 418-19, 431: 
cultural, 385, 419-20, 425; documentation 
as, 393-94; ensuring evidence as, 391; in 
electronic age, 321; 

—‘‘re-inventing’’ (D. Bearman), 396-404, 416, 
456: role of archival staff in, 427-28; ways 
to accomplish, 422-23; 

—tremote reference services, 294-310; 

—-special collections in research libraries: role 
and future of, 345-46 

—university: role of, 124-40; redefining role of, 
138-40; 

—user views of, 350-51, 455-56; 

—women’s, 16-30, 220-21 

See also academic archives, business archives, 
government archives, institutional archives, 
religious archives 

ARCHIVES listserv, use in archival education, 66— 
72, 339 

‘*Archivists and Change,’’ Richard J. Cox, 238-41 

Arrangement: small archives, 351-53 

Australia: purpose of archives in, 390; recordkeep- 
ing, 224-25 

Automated records. See Electronic records 

Automated Records and Techniques Curriculum 
[CART Curriculum], 326-40 

Automation: 

—affect on documentation, 315—16; 

—case study on Canadian Rules of Archival De- 
scription, 242-56; 

—in offices and archives, 212-13; 

—use by archivists, 243, 449 

Automation in Offices and Archives, Donald Harri- 
son Fisher, ed., review, 212-14 


B 


Babson College: use of groupware, 161-63 

Beard, Mary Ritter, 16-30 

Bearman, David: 213-214, 415-16, 432-33, 438; 
‘Archival Strategies,’’ 380-413: background 
on, 437-38; commentary on, 414—56: Eric Ke- 
telaar, ‘‘The Archival Image,’ 454-56; Ann 
Pederson ‘‘Empowering Archival Effectiveness: 
Archival Strategies as Innovation,’ 430-53; 
Ian E. Wilson, ‘‘Reflections on Archival Strate- 
gies,” 414-28. See also Archival Methods 

Beetem Carpet Company: archives, 290-91 

Before Disaster Strikes: Prevention, Planning and 
Recovery: Caring for Your Personal Collec- 
tions in the Event of Disaster, Priscilla 
O’Reilly Lawrence, review, 488 
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‘‘Beneficial Shocks: The Place of Processing—Cost 
Analysis in Archival Administration,’’ Paul Er- 
icksen and Robert Shuster, 32-52 

Beyea, Marion. See Caya, Marcel 

Bielefield, Arlene, and Lawrence Cheeseman, Main- 
taining the Privacy of Library Records: A 
Handbook and Guide, review, 344-45 

Boyle, Deirdre, Video Preservation: Securing the 
Future of the Past, review, 489 

Brower, Carol. See Wilhelm, Henry 

Brown, Thomas Elton, The Freedom of Informa- 
tion Act in the Information Age: The Elec- 
tronic Challenge to the Peopie’s Right to 
Know,”’ 202-11 

Business archives, 221-22, 284-93 


C 


Can You Stand the Heat? A Fire Safety Primer for 
Libraries, Archives and Museums, Michael 
Trinkley, review, 488 

Canada, archives, 223-24, 417-19, 428: purpose of, 
390; Rules for Archival Description, automa- 
tion of [HyperRAD], 242-56 

Canadian Archives in 1992, Marcel Caya, genl. ed., 
Marion Beyea and Stan Hanson, assoc. eds., re- 
view, 223-24 

Cantelon, Philip L. See Jones, Arnita A. 

Carmichael, David W., Organizing Archival Rec- 
ords: A Practical Method of Arrangement and 
Description for Small Archives, review, 351-54 

Carolingians and the Written Word, The, Rosamund 
McKitterick, review, 91-93 

Caya, Marcel, genl. ed., Marion Beyea and Stan 
Hanson, assoc. eds., Canadian Archives in 
1992, review, 223-24 

Center for Legislative Archives, National Archives 
and Records Administration, 259 

Cheesernan, Lawrence. See Bielefield, Arlene 

Clanchy, Michael T., From Memory to Written Rec- 
ord: England, 1066-1307, review, 86-90 

Collection development: congressional papers, 258— 
69 

College and university archives. See Academic ar- 
chives 

Commission on Preservation and Access, The: digi- 
tal reformatting programs, 480-81; ‘‘preserva- 
tion priority worksheet,’’ 478; Preserving the 
Intellectual Heritage: A Report of the Bellagio 
Conference, June 7-10, 1993, review, 479; 
Task Forces on Archival Selection, 478. See 
also Preservation of Archival Materials, The: 
Report of the Task Forces on Archival Selec- 
tion to the Commission on Preservation and 
Access 

Committee on Automated Records and Techniques 
(CART). See Society of American Archivists 
— Committee on Automated Records and 
Techniques 

Community organizations: archives, 220-21; manu- 
als for management, 351-54 


Computer software: prototype application from the 
Information Management and Office Systems 
Advancement Project, 144-46; role of group- 
ware, 158-69; user guidance, 148-49 

Computerization Project of the Archivo General de 
Indias, Seville, Spain, Hans Rutimann and M. 
Stuart Lynn, review, 481-82 

Confidential records: library, 344-45; university: 
suggested protocols for use, 133-35 

‘Congressional Papers: Collection Development 
Policies,’’ Faye Phillips, 258-69 

Congressional papers, collection development poli- 
cies, 258-69: access restrictions, 265; appraisal, 
264-65; collection of ancillary papers, 266-69; 
collection responsibilities, 259; deed of gift/de- 
posit agreement, 265; Documentation of Con- 
gress, The: Report of the Congressional 
Archivists Roundtable Task Force on Congres- 
sional Documentation, 260-61; model collec- 
tion policy, 260-61; oral history assistance, 
265-66; retention and care policies, 259-60 

Conway, Paul, and Shari Weaver, Setup Phase of 
Project Open Book: A Report to the Commis- 
sion on Preservation and Access on the Status 
of an Effort to Convert Microfilm to Digital 
Imagery, review, 481 

Cook, Michael, reviewer, 354-56 

Copyright law, 271, 273-75: and literary manu- 
scripts, 281; and microfilm, 274-75; contacting 
copyright holders, 281-82; interlibrary loan, 
277-79; National Historical Publications and 
Records Commission policy, 275; preservation 
microfilming, 275; recent case law, 279-80; 
Salinger v. Random House, Inc., 275 

Cordato, Mary F., reviewer, 215-17 

Cornell University: digital imaging project, 480-81, 
482 

Corporate Archives and History: Making the Past 
Work, Arnita A. Jones and Philip L. Cantelon, 
eds., review, 221-22 

Corporate information: education for careers with, 
347-50; management of, 214-15: assignment 
of accountability, 147-48; coordination for 
electronic and non-electronic records, 149-50; 
functional requirements, 150-51; guidance for 
users, 148-49; prototype specifications for, 
14446; technical standards for, 151 

Cost analysis: document processing, 32-52 

Cox, Richard J., ‘‘Easy Distinctions,’’ 6-8; ‘‘Archi- 
vists and Change,’’ 238-41 

Craig, Barbara L., ‘‘What’s Ahead in Reviews,” 
84-85 


D 


Daubert, Madeline J., Financial Management for 
Small and Medium-sized Libraries, review, 347 

Davis, Susan E., reviewer, 225-26 

Description: Canadian Rules for Archival Descrip- 
tion, automation of [HyperRAD], 242-56; de- 
scription standards, 219-20, 354-56, 466; need 
for functional basis for, 422; new ways to ac- 
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complish descriptive activities, 401-2; objective 
of, 384; purpose, 389; resource allocation to, 
468; results of use of HyperRAD, 249-52. See 
also USMARC Archival and Manuscripts Con- 
trol 

Digital preservation, 480-82 

Disaster Planning and Recovery: A How-To-Do-It 
Manual for Librarians and Archivists, Judith 
Fortson, review, 488 

“Disc Players, the Records Manager/Archivist, and 
the Development of Optical Imaging Applica- 
tions,’’ Michael L. Miller, 170-80 

Divine Legacy, A: Record Keeping for Religious 
Congregations/Orders, Denis Sennett, S.A., 
comp., review, 351-54 

Document structure: changing nature of, 314-16; 
importance of, 315 

Documentary Heritage Committee of the Central 
New York Library Resources Council, Docu- 
menting Community Organizations, review, 
220-21 

Documentation: as purpose of archives, 393-94; 
changing nature of, 314-16; comparison of text 
and on-line formats, 247; ensuring electronic 
documentation, 319-21; on-line, 243 

Documentation of Congress, The: Report of the 
Congressional Archivists Roundtable Task 
Force on Congressional Documentation, 260- 
61 

Documentation strategies, 383, 392-93: ‘‘big’’ busi- 
ness, 287-88; effect of changing nature of gov- 
ernance on, 421-22; purpose of, 420; role in 
preservation, 478; small business, 288-90, 292- 
93; small business case study, 290-91 

Documenting Community Organizations, Documen- 
tary Heritage Committee of the Central New 
York Library Resources Council, review, 220— 
21 

Dollar, Charles M., Archival Theory and Informa- 
tion Technologies: The Impact of Information 
Technologies on Archival Principles and Meth- 
ods, review, 483-84 

Duff, Wendy M., and Elaine G. Toms, ‘‘HyperRAD: 
A Case Study in Developing Electronic Manu- 
als for Archives,’’ 242-56 

Duranti, Luciana, ‘‘Reply from the Author,’’ 4-5; 
reviewer, 342-44 


E 


**Easy Distinctions,’’ Richard J. Cox, 6-8 

Eaton, Fynnette L., ‘‘Guest Editor’s Introduction,”’ 
120-22 

Editing: National Historical Publication and Records 
Commission copyright policy, 275; privacy, 
227; study of authorial intent, 226-28 

‘*Education for Library and Information Manage- 
ment Careers in Corporate Environments,”’ 
Linda L. Hill, ed., review, 347-50 

Electronic Access. See Access 

‘*Electronic Archives: Integrity and Access in the 
Network Environment,’’ Margaret Hedstrom, 
312-24 


Electronic mail: policy for reference use, 307; re- 
mote reference use, 298-99, 300, 302-4; to 
promote archives use, 408-9 

Electronic records: 

—appraisal: general, 128-33, 318-19; electronic 
congressional records, 264-65; 

—archival training, 326-40. See also Archival ed- 
ucation and training; 

—‘‘archiving’’ of, 127-28; 

—assigning accountability for management of, 
147-48; 

—case studies, 124-211; 

—confidential information in, suggested protocol 
for use, 133-35; 

—coordination of management with non-elec- 
tronic records, 149-50; 

—custody, 319-20, 403, 408; 

—Freedom of Information Act (FOIA): 202-11; 
case law on creation of records, 207-8; case 
law on production of records, 204-7; legal 
status of, 54-64; proposed legislative actions, 
209-11; 

—impact on archival profession, 438; 

—management of, 11-12, 120-22, 142-53, 213- 
14, 317-24; 

—need for written documentation, 131-33, 135- 
36; 

—Pennsylvania State University Archives, Ap- 
praisal Project, 124-40; 

—-preservation of, 314, 317-21, 483; 

—-storage of, 136 

Electronic Records Management Program Strate- 
gies, Margaret Hedstrom, ed., reviews, 212-14, 
484 

‘Electronic Records Training: Suggestions for the 
Implementation of the CART Curriculum,” 
Lydia J. E. Reid, 326-40 

Electronic reference. See Reference 

Elkington, Nancy E., ed., RLG Archives Microfilm- 
ing Manual, review, 487-88 

E-mail. See Electronic mail 

‘‘Empowering Archival Effectiveness: Archival 
Strategies as Innovation,’” Ann Pederson, 430— 
53 

England: development of recordkeeping, 86-90 

Environmental Protection Agency, United States, 
Superfund Document Management System: 
case study on use of imaging technology appli- 
cations, 174-80 

Eppard, Philip B., reviewer, 226-28 

Ericksen, Paul, and Robert Shuster, ‘‘Beneficial 
Shocks: The Place of Processing—Cost Analysis 
in Archival Administration,’’ 32—52 

Esposito, Jackie R. See Shenk, Diana L. 

Evidence: as archival goal, 391, 418, 440-41, 455; 
creation of, 391-92, 398; ensuring, 441-42; 
identification of, 392-93, 398-401; mainte- 
nance of, 394-95, 402-3, 408-9; providing ac- 
cess to, 403-4 

Evidential value, 313-314: of electronic records, 
315-18 

‘*Expanding the Foundation,’’ Edie Hedlin, 10—15 
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Fair use, 276, 279-80, 282; see also Copyright law 

Favier, Jean, genl. ed., La pratique archivistique 
Frangaise, review, 342-44 

Film Preservation 1993: A Study of the Current 
State of American Film Preservation: Report of 
the Librarian of Congress, Annette Melville 
and Scott Simmon, review, 488-89 

Final Report of the Archives Preservation Needs As- 
sessment Field Test, Laurie Abbott, review, 
478-79 

Financial Management for Small and Medium-sized 
Libraries, Madeline J. Daubert, review, 347 

Finding aids: electronic, 297; importance for refer- 
ence, 300, 304, 309; USMARC AMC records, 
469. See also Guides 

Fisher, Donald Harrison, ed., Automation in Offices 
and Archives, review, 212—14 

Fortson, Judith, Disaster Planning and Recovery: A 
How-To-Do-It Manual for Librarians and Ar- 
chivists, review, 488 

France: archival practices, 342-44 

Freedom of Information Act, The (FOIA): case law 
on creation of records, 207-8; case law on pro- 
duction of records, including electronic records, 
204-7; current issues, 208-11; history of, 203- 
4; proposed legislation on, 210-11 

‘*Freedom of Information Act in the Information 
Age, The: The Electronic Challenge to the Peo- 
ple’s Right to Know,”’ Thomas Elton Brown, 
202-11 

Friedman, Michael A. See Kenney, Anne R. 

‘*From Managerial Theory and Worksheets to Prac- 
tical MARC AMC; Or, Dancing with the Dino- 
saur at the Amistad,”’ Frederick Stielow, 
Rebecca Hankins, and Venola Jones, 464-74 

From Memory to Written Record: England, 1066- 
1307, Michael T. Clanchy, review, 86-90 


G 


Godfrey, Doris, 428 

Government archives: changing nature of, 416-17, 
420-24 

Groupware: case studies, 161-64; effect on informa- 
tion resources management, 154-69; future 
uses of, 164-66; source bibliography, 166-69 

**Group Work, ‘Groupware,’ and the Transformation 
of Information Resource Management,” 
Richard M. Kesner, 154-69 

“*Guest Editor’s Introduction,’ Fynnette L. Eaton, 
120-22 

Guidelines for Managing Recorded Information in a 
Minister’s Office, National Archives of Canada, 
review, 214-15 

Guides (Individual Titles): African-American Mo- 
saic, The: A Library of Congress Resource 
Guide for the Study of Black History and Cul- 
ture, Deborah Newman Ham, ed., 229, 357; 
Archival and Manuscript Repositories in North 


Carolina, Society of North Carolina Archivists, 
229; Directory of Repositories of Family His- 
tory in New Hampshire, Scott E. Green, 229; 
General Index to the Documents Relating to 
the Colonial History of the State of New Jer- 
sey, Frederick Ricord, 357; Guides to Archives 
and Manuscripts Collections in the United 
States: An Annotated Bibliography, Donald L. 
Dewitt, 229; Handbook for Research in Ameri- 
can History: Guide to Bibliographies and 
Other Reference Works, Francis Paul Prucha, 
ed., 230; /nternational Vital Records Hand- 
book, 3d ed., Thomas J. Kemp, 357; /nventory 
to the Benjamin and Pearl Koeningsberg Pa- 
pers (1899-1977), An, Stephen F. Weinstein, 
357; Longman Guide to Sources in Contemporary 
British History 2, The: Individuals, Chris Cook, 
Jane Leonard, and Peter Leese, comps., 357; 
New Jersey Biographical Index, Donald Ar- 
leigh Sinclair, 230; Philadelphia: A Guide to 
Art-Related Archival Materials, Marina Pacini, 
357; Society of Southwest Archivists Guide to 
Archival and Manuscript Repositories, Kathryn 
E. Stallard, genl. ed., 357; Trans-Mississippi 
West, The, 1804-1912. Part 1: A Guide to the 
Records of the Department of State for the Ter- 
ritorial Period, Robert M. Kvasnicka, 230; 
Trans-Mississippi West, The, 1804-1912. Part 
2: A Guide to the Records of the Department 
of State for the Territorial Period, Robert M. 
Kvasnicka, 230. 


H 


Hankins, Rebecca. See Stielow, Frederick 

Hanson, Stan. See-Caya, Marcel 

Harris, William V., Ancient Literacy, review, 96-97 

Haury, David A., ed., Heritage Preservation: A Re- 
source Book for Congregations, review, 351- 
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